
From the FEB home screen, 
hover over the register tab 
located at the top of the screen. 



Within the Register tab, select whether 
you would like to attend either a Training 
or an Event.  



Now you will be able to select what training 
or event you want to attend. Select the 
orange button labeled Attend.  



At this screen you will be required to select 
the type of ticket you want to purchase, as 
well as the quantity of each ticket. After 
you select the type and quantity of ticket, 
select Order Now 



From this point on you will have 15 
minutes to complete your registration or 
you will be logged out and your 
information will be lost.  



This is a continuation of the previous screen. Proceed to input your information for the ticket 
holder. If you are purchasing multiple tickets, please provide the information for every 
individual in which you are purchasing for. Once you’ve completed that, click on Checkout with 
PayPal to proceed to checkout. 



On this screen please provide the card holder’s information. If you have a PayPal account 
already, you can login at this time by selecting the Pay with my PayPal account at the top of the 
screen. When you are entirely finished providing the needed information, please click Review 
and Continue at the bottom of the page. *Please note that FEB uses PayPal as a processor, and 
your credit card statement will show the payment made to “Federal Executive Board of MN” 
 



This is the final step of the registration process. Please re-check the information within Your 
Order Summary for accuracy. If all the information is correct, click Pay Now. Your registration 
will then be complete and your credit card will be charged. On the next screen you will see your 
Order Number, as well as a reference as how this transaction will show up on your credit card 
statement. Please make a note of both of these items incase you do not receive a confirmation 
email or you identify problems on your card statement. 
*Please note that FEB uses PayPal as a processor, and your credit card statement will show the 
payment made to “Federal Executive Board of MN” 


